TERMS OF REFERENCE
“MONITORING & EVALUATION (M & E) ASSOCIATE”
Khyber Pakhtunkhwa Spending Effectively for Enhanced Development
Shared Services Unit (SSU), Finance Department
Government of Khyber Pakhtunkhwa

Background
The Khyber Pakhtunkhwa Spending Effectively for Enhanced Development project approved by the World Bank Board in April 2021 to support Government of Khyber Pakhtunkhwa in improving allocative and technical efficiency by addressing systemic bottlenecks that undermine budget predictability and the effective utilization of allocated resources in priority sectors of education and health. The SPEED Program’s Disbursement Linked Indicators (DLIs) focus on incentivizing sector level reforms through targeted public expenditure management.  
The Project includes three components: 
·  Component 1. Strengthening capacity for transparent management of public finances
·  Component 2: Improving PFM for delivery of education and health services
·  Component 3: Program implementation and accountability for performance and delivery of services
To support the implementation of the Program, the Government of Khyber Pakhtunkhwa and World Bank has agreed to designate Shared Services Unit (SSU) in Finance Department as Project Management Unit (PMU). 
Project Development Objective
The objective of the Project is to improve the availability and management of public resources for delivery of primary, middle, and high school education and primary health care services. 
Responsibilities: 
The Monitoring & Evaluation (M & E) Associate shall be responsible for the project on the related aspects but not limiting to the following which are directly related with related activities:
The duties and responsibilities of the M & E Associate would include:
i. Assist Sr. M&E Officer in establishing an effective data collection system and reporting forms for capturing quantitative and qualitative information,
ii. Assist the Sr. M&E officer in reviewing M&E needs and plans of the project, and extract relevant indicators to monitor the project outcomes and outputs, 
iii. Assist Sr. M&E Officer in preparing an operational manual of M&E system that includes the above and guides the project team in processing and evaluating the information
iv. Assist the Sr. M&E officer in developing M&E framework keeping in view the Results Framework of the Project.
v. Monitor and analyze key parameters using M&E tools and recommend corrective actions.
vi. Collection and presentation of background information for the preparation of progress reports, work plans and project implementation reports.

vii. Assist the Sr. M&E officer in preparation of monthly progress report including: 
a. Monthly narrative report of the activities  
b. Progress in achieving the set milestone for the reporting period. 
c. Status report including challenges, deviation, alternate solution, new initiatives. 
viii. Assist the Senior M&E officers in preparation for portfolio reviews, ISRs, mid-term reviews, and project completion reports,
ix. Other duties to be performed as per the requirements.

Qualifications and Experience
· Master’s degree or Graduate equivalent (16 years of Education) in Social Sciences, Management Sciences, Business Administration, Public Administration, Public Policy, Project Management, Engineering or any other related field or with a major in a relevant discipline.
· At least 2 years relevant experience; after acquiring stipulated qualification 
· Proficiency in word processing and Microsoft Office
· Strong technical skills, including ability to process and analyse data using excel. 
· Excellent command of written and spoken English with an equally good command over    communication, report writing and analytical skills.
· Public Sector or Donor-funded Project experience would be given preference.


Reporting
The M & E Associate will work in PMU to perform the assigned tasks and will report to the Sr. M & E Officer

Duration of Assignment
The initial contract will be for one (1) year extendable on annual basis subject to annual performance review.   

